
A single administrative tool to 
manage all issued cards under one 

reporting umbrella. 



Once signed in 
and 

authenticated 
you will come 

to the Company 
Search screen 

Next you will be 
taken to the 

Company 
Hierarchy 

screen where 
you will be 

asked to select 
the card 

program you 
need. 



Once you open 
the specific 

card program 
you will be 

taken to the 
Navigation List 
of Accounts (or 
issued cards), 

both open and 
closed. 



By clicking on 
one of the card 

numbers or 
names you will 
be taken to the 
individual card 

account. 

Here you will 
be able to 

obtain standard 
account detail 
and also link to 

Cardholder 
Emulation, 

Transactions, 
Details and 
Statement 

History 



You will be 
able to 

access the 
cardholders 
individual 
User Site, 

Transactions, 
Statements 

and Manage 
Payments 



To manage 
payments you 
can utilize the 
account listing 

and select 
individually, or 

access your 
Master Control 

Account to 
make payment 

for 
Consolidated 

Account 
Structures 



On line Requests will 
allow you to Open, 
Close, Status, and 

obtain needed details 
of a card or the 

relationship.  You will 
also be able to make 

changes to credit limits 
on a fly. 



The Payment 
History screen 

can provide 
individual or 

group history of 
all payment 

activity. 



This Financial 
Detail screen 
provides live 

position levels 
on Balance and 

Availability. 



Credit Line 
Monitoring 
Screen will 

allow you to 
see in a single 
report all your 
assigned LOCs 

and any actions 
or statuses 
initiated. 



Finally….and must 
importantly you want 

details and reporting.  If 
you need “All” or just an 
“Individual” cardholder 
you’ll be able to build 

the search and export it 
in moments. 



Sample Reporting Type 
that can be broken out 
by cardholder, MCC / 

SIC, and others.  



Program Summary and 
Set Up Form 
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